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  Baylor College of Medicine Children’s Foundation                         
          Uganda.  

	

	COE, PROCUREMENT UNIT 
P. O. Box 72052 Kampala Uganda
 Telephone: (+256-0417-119200) 
procurement@baylor-uganda.org          

	

	

	FACSIMILE COMMUNICATION

	

	
	URGENT
	
	NORMAL
	
	ROUTINE
	

	

	To:
	

	
	Sales  

	
	

	From:
	Procurement Unit (CA)

	
		
	
	

	Date:           

	14/9/2023
	
	

	RE: 
	PREQUALIFICATION OF SERVICE PROVIDERS FOR VARIOUS SERVICES IN MUBENDE AREA

	

	If you do not receive all pages, please contact us immediately.  Thank you.



REQUEST FOR PROPOSALS
Procurement Reference Number: BCM-1989- 2023-RFP
Baylor Uganda kindly requests your best firm offer for the following:	
Type, Quantity and Quality specifications:	(Good service i.e. value for money)

TECHNICAL SPECIFICATIONS 
	Sn.
	Description
	UOM
	Qty 
	Unit Cost
	Total Cost

	1
	Provision of the Following services to Baylor Uganda in different districts below:

· [bookmark: _Hlk145507106]Lot 1: Provision of radio services (Announcements, DJ mentions, spot messages& Talk shows) in Kiboga, Nakaseke, Mubende, Kassanda, Kyankwanzi, and Mityana Districts
· Lot 2:  Provision of Hotel services (Accommodation, and conference) in Kiboga, Luwero, Mityana, Kassanda, Mubende, Kyankwanzi, &Nakaseke Districts 
· Lot 3:  Provision of Motorcycle repair services in Kiboga, Nakaseke, Mubende, Kassanda, Kyankwanzi, and Mityana Districts.
· Lot 4 Provision of Washing Bay services (For vehicles, and Motorcycles) in Kiboga, Nakaseke, Mubende, Kassanda, Kyankwanzi, and Mityana Districts 
· Lot 5: Provision of Taxi Hire Services in Kiboga, Luwero, Mityana, Kassanda, Mubende, Kyankwanzi, &Nakaseke Districts
· Lot 6: Provision of Assorted Stationary, Engraving, office supplies and Sun dries, Drinking water -Jumbos, in Mubende, Mityana, and Kiboga Districts &Nakaseke Districts
· Lot 7: Provision of fuel (diesel, petrol, and lubricants) Services in Kiboga, Luwero, Mityana, Kassanda, Mubende, Kyankwanzi, &Nakaseke Districts.
· Lot 8: Provision of basic Plumbing and basic Electrical (including generator service& maintenance), carpentry Services in Mubende, Mityana, and Kiboga Districts

Refer to Annex 1 below to provide prices for each lot.
	lumpsum
	1
	
	

	
	VAT – If Applicable
	
	
	
	

	
	GRAND TOTAL
	
	
	
	



[bookmark: _Hlk83128716]Instructions to bidders include;
· The price quotations should be valid at least 365 days from the date of deadline leading to framework agreements.
· All documents, (markings and labelling if applicable) should appear in English only.
· Clearly indicate the Lot and location/District you are quoting for.
· You can use your own proforma/ quotation template.

· The following documents should be submitted by the vendors:

[bookmark: _Hlk145506867]1.Certificate of registration /Incorporation (for companies)
2.  Bidder’s Trading license (for both individuals & companies)
3.  Articles and Memorandum of association or its equivalent (for companies)
4.  Evidence of fulfilment of   obligations to pay taxes (income tax clearance)
(for companies)
5.  Identification card, and letter from LC I for individual businesses.
6.For Lot 8; provide evidence of technical education -minimum of craft certificate
7.  Any other relevant documentation.

Ensure you sign, stamp, and date your documents.

The planned procurement schedule for this procurement (subject to changes) is as      follows:

	Activity
	Date

	a. Issue of the bid
	Thursday, 14th September 2023

	b. Pre-bid meeting
	N/A

	c. Bid closing date
	Tuesday 26th September 2023; 3:30 p.m

	d. Bid Opening
	Tuesday 26th September 2023; 3:30 p.m

	e. Evaluation process
	27th September 2023- 6th October 2023 September 2023

	f. Contract Signature
	12th October 2023




Currency: 	Quotation to be given in UGX only. (Explain exceptions)	
Payment Terms: By EFT within 30 days upon complete delivery of goods/service.	 

Clarifications: 

Clarifications should be sought by close of day 20th September 2023 through the email below:
procurement@baylor-uganda.org                         

Website: http://www.baylor-uganda.org

Submission of Bids: Bids should be submitted to the address below or online, no later than the date and time of the deadline below. Late tenders will be rejected.
 Date of deadline:   Tuesday, 26th September 2023
Time of deadline:  3:30pm

Address:
Procurement and Disposal Unit
Baylor College of Medicine-Children's Foundation Uganda
Block 5 Mulago Hospital, P.O Box 72052 Clock Tower, Kampala
Tel: +256 417-119200/100  |  Fax: +256 417-119166 |

For online submissions, submit a folder containing a technical and price proposal to tenders@baylor-uganda.org . The emails will only be accessed at bid opening.






































ANNEX 1: PRICE QUOTATION FORMAT

Lot 1: Provision of radio services (Announcements, DJ mentions& Talk shows

	[bookmark: _Hlk145507226]Sn.
	Description
	UOM
	Qty 
	Unit Cost
	Total Cost

	1
	Provision of the Following services to Baylor Uganda in different districts below:

· Lot 1: Provision of radio services (Mention coverage of radio

a. Announcements
b.  DJ mentions
c. Spot messages
d.  Talk shows:
(i) 30 minutes
(ii) 1 hour 


	
	
	
	

	
	VAT – If Applicable
	
	
	
	

	
	GRAND TOTAL
	
	
	
	




Lot 2:  Provision of Hotel services (Accommodation, and conference) 

	Sn.
	Description
	UOM
	Qty 
	Unit Cost
	Total Cost

	1
	Provision of the Following services to Baylor Uganda in different districts below:

· Lot 2:  Provision of Hotel services (Accommodation, and conference) in Kiboga, Luwero, Mityana, Kassanda, Mubende, Kyankwanzi, &Nakaseke Districts 


a. Accommodation per room (Breakdown price per each category of room), and confirm total number of rooms in the hotel.
b. Conference (Break tea with bites, lunch buffet with soft drink, session water, projector hire, Public address system,& hall hire)

	lumpsum
	1
	
	

	
	VAT – If Applicable
	
	
	
	

	
	GRAND TOTAL
	
	
	
	



Lot 3:  Provision of Motorcycle repair services

	Sn.
	Description
	UOM
	Qty 
	Unit Cost
	Total Cost

	1
	Provision of the Following services to Baylor Uganda in different districts below:

· [bookmark: _Hlk145510481]Lot 3:  Provision of Motorcycle repair services in Kiboga, Nakaseke, Mubende, Kassanda, Kyankwanzi, and Mityana Districts.
· Provide prices for the spare parts, service, and associated labour  
	lumpsum
	1
	
	

	
	VAT – If Applicable
	
	
	
	

	
	GRAND TOTAL
	
	
	
	



Lot 4 Provision of Washing Bay services (For vehicles, and Motorcycles)

	[bookmark: _Hlk145510690]Sn.
	Description
	UOM
	Qty 
	Unit Cost
	Total Cost

	1
	Provision of the Following services to Baylor Uganda in different districts below:

· Lot 4 Provision of Washing Bay services (For vehicles, and Motorcycles) in Kiboga, Nakaseke, Mubende, Kassanda, Kyankwanzi, and Mityana Districts 
Provide price for washing;
· a. Motorcycle
· b. Vehicle(Full body-External, internal, under)
· c.Vehicle(Full body, and Engine)
· d.Washing of Vehicle Tarpaulins
· e.T-Cut cleaning
· f.Vacuum cleaning
	lumpsum
	1
	
	

	
	VAT – If Applicable
	
	
	
	

	
	GRAND TOTAL
	
	
	
	



Lot 5: Provision of Taxi Hire Services


	Sn.
	Description
	UOM
	Qty 
	Unit Cost
	Total Cost

	1
	Provision of the Following services to Baylor Uganda in different districts below:

· Lot 5: Provision of Taxi Hire Services in Kiboga, Luwero, Mityana, Kassanda, Mubende, Kyankwanzi, &Nakaseke Districts

a. Dry hire (without fuel) per day for saloon cars, pickups, trucks-specify truck tonnage quoted for.

	lumpsum
	1
	
	

	
	VAT – If Applicable
	
	
	
	

	
	GRAND TOTAL
	
	
	
	





Lot 6: Provision of Assorted Stationary, Engraving, office supplies and Sun dries, Drinking water -Jumbos,

	Sn.
	Description
	UOM
	Qty 
	Unit Cost
	Total Cost

	1
	Provision of the Following services to Baylor Uganda in different districts below:

· [bookmark: _Hlk145511520]Lot 6: Provision of Assorted Stationary, Engraving, office supplies and Sun dries, Drinking water -Jumbos, in Mubende, Mityana, and Kiboga Districts &Nakaseke Districts
· Quote for the items you deal in as per the lot.

	lumpsum
	1
	
	

	
	VAT – If Applicable
	
	
	
	

	
	GRAND TOTAL
	
	
	
	




Lot 7: Provision of fuel (diesel, petrol, and lubricants) Services 

	Sn.
	Description
	UOM
	Qty 
	Unit Cost
	Total Cost

	1
	Provision of the Following services to Baylor Uganda in different districts below:

· [bookmark: _Hlk145511648]Lot 7: Provision of fuel (diesel, petrol, and lubricants) Services in Kiboga, Luwero, Mityana, Kassanda, Mubende, Kyankwanzi, &Nakaseke Districts.
· Provide prices for diesel, petrol, and lubricants and Petroleum operating licence.


	lumpsum
	1
	
	

	
	VAT – If Applicable
	
	
	
	

	
	GRAND TOTAL
	
	
	
	




Lot 8: Provision of basic Plumbing and Electrical (including generator service& maintenance), carpentry works.

	Sn.
	Description
	UOM
	Qty 
	Unit Cost
	Total Cost

	1
	Provision of the Following services to Baylor Uganda in different districts below:

· Lot 8: Provision of basic Plumbing and basic Electrical (including generator service& maintenance), carpentry Services in Mubende, Mityana, and Kiboga Districts



	lumpsum
	1
	
	

	
	VAT – If Applicable
	
	
	
	

	
	GRAND TOTAL
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